CiTY OF CERES

MAINTENANCE WORKER AIDE

Class specifications are intended to present a descriptive list of the range of duties performed by employees in the
class. Specifications are not intended to reflect all duties performed within the job.

SUMMARY DESCRIPTION

Under immediate supervision, performs a variety of unskilled and semi-skilled work in the maintenance
of parks, facilities, and other areas.

DISTINGUISHING CHARACTERISTICS

This is an entry level class in the Maintenance Worker series. Employees in this classification are not
expected to perform with the same independence of direction and judgment on matters related to
established procedures and guidelines as are positions allocated to the Maintenance Worker | and higher
levels. Since this class is typically used as a training class, individuals may have limited or no directly
related work experience. Employees work under immediate supervision while learning job tasks.

REPRESENTATIVE DUTIES

The following duties are typical for this classification. Incumbents may not perform all of the listed duties and/or
may be required to perform additional or different duties from those set forth below to address business needs and
changing business practices.

Parks Maintenance

1. Remove litter and debris from parks; empty trash cans.

2. Respond to complaints and answer questions from the public regarding park cleanliness, park
facilities, and related park maintenance items.

3. Make minor adjustments and maintain tools and equipment used in the maintenance of parks and
grounds in working order.

4. Perform grounds duties, including pruning, edging, and weeding.

5. Inspect park grounds and facilities structures for safety, appearance, and vandalism; remove graffiti
from park surfaces; report any dangerous conditions to designated parks maintenance staff.

6. Clean and clear park grounds, facilities, structures and playing fields of debris and potentially
dangerous conditions.

7. Apply necessary chemicals to clean and disinfect restroom floors, urinals, commodes, and sinks while
using established safety procedures.

8. Replace trash can liners, tissue, gaskets, towels and soap as required in the restrooms in the parks and
facilities.

9. Maintain logs of daily activities.

10. Perform related duties as required.
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Facility Maintenance

11.

12.

13.

14.

15.

16.

Receive, stock, and deliver copy paper and office supplies.

Perform semi-skilled duties such as, lamp and light bulb changes; adjust clock settings; make minor
repairs and adjustments to building structures; perform paint touch up and graffiti removal.

Order, pick up, stock, and deliver maintenance and custodial parts and supplies.
Provide support, set up, and clean up for various special events and rentals of City-owned facilities.
Change messages on City-owned public information boards.

Perform related duties as required.

QUALIFICATIONS

The following generally describes the knowledge and ability required to enter the job and/or be learned within a
short period of time in order to successfully perform the assigned duties.

Knowledge of:

Common tools and materials used in assigned areas of responsibility.
Basic maintenance procedures and practices.

Safe work practices and policies.

Common hand tools, grounds maintenance equipment, and vehicles.
Cleaning and disinfecting chemicals used in the maintenance field.

Ability to:

Work with a variety of chemicals and tools related to grounds debris pickup and disposal and general
facility cleaning.

Meet the physical and environmental demands to safely perform the assigned tasks.

Work irregular hours and shift work as necessary

Read and understand oral and written communications.

Communicate clearly and concisely, both orally and in writing.

Establish and maintain effective working relationships with those contacted in the course of work.

Education and Experience Guidelines - Any combination of education and experience that would likely
provide the required knowledge and abilities is qualifying. A typical way to obtain the knowledge and abilities
would be:

Education/Training:
Equivalent to the completion of the twelfth grade.

Experience:
No experience is required.

License or Certificate:
Possession of an appropriate, valid driver's license.
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PHYSICAL DEMANDS AND WORKING ENVIRONMENT

The conditions herein are representative of those that must be met by an employee to successfully perform the
essential functions of this job. Reasonable accommodations may be made to enable individuals with disabilities to
perform the essential job functions.

Environment: Indoor and outdoor field environment; travel from site to site; exposure to noise, dust,
grease, smoke, fumes, solvents, toxic agents,/chemicals, gases, electrical currents, and all types of
weather and temperature conditions; exposure to hazardous traffic conditions; work and/or walk on
various types of surfaces including slippery or uneven surfaces and rough terrain.

Physical: Primary functions require sufficient physical ability and mobility to walk, stand, and sit for
prolonged periods of time; to frequently stoop, bend, kneel, crouch, crawl, climb, reach, twist, grasp,
and make repetitive hand movement in the performance of daily duties; to lift, carry, push, and/or pull
moderate to heavy amounts of weight; to operate assigned equipment and vehicles; and to verbally
communicate to exchange information.

Vision: See in the normal visual range with or without correction.

Hearing: Hear in the normal audio range with or without correction.

Bargaining Group: Miscellaneous
FLSA Status: Non-Exempt

June, 2007
Johnson & Associates

ACKNOWLEDGMENT

I acknowledge that | have read the job description and requirements for the Maintenance Worker Aide
position and | certify that I can perform these functions.

Applicant Signature Date Witness

*Management has the right to add or change these duties of the position at any time.



